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       Employment Opportunity  
        Executive Director 

 
 

 

 

The Water Ski and Wakeboard Association of Alberta (WSWA) is the governing body for all towed water 
sports in the Province of Alberta. We’re on a mission to promote participation and excellence in all 
disciplines!  
 
It’s an exciting time to be part of the WSWA community and we’re looking for a self-directed, energetic, 
hard-working individual with communication, organizational, and networking skills to join us. Are you a 
sports enthusiast with a passion for leading and strategic thinking? Do you have the ability to work 
independently with a high degree of accountability? If you get excited about volunteer management, 
event execution, leading a team, and working with a wide variety of stakeholders then we want to hear 
from you!  
 
Job Title: Executive Director  
Terms: Part-Time Permanent, Edmonton Based 
Salary: Based on experience and qualifications. 
Reporting: This position reports to the Board of Directors 
 
PROPOSED JOB DUTIES  
*job duties may be adjusted to suit the skills and experiences of the successful candidate.  
 

 Budgets and financial planning; 

 Communication and reporting to Alberta Sport Connection; 

 Communication with the Board of Directors, participating in regular Board meetings; 

 Steer committee programs and development; 

 Manage staff; 

 Liaise with Water Ski and Wakeboard Canada; 

 Provide support to clubs, coaches, schools, and operators; 

 Reporting and licensing with AGLC; 

 Organize AGM, planning sessions, and annual banquet; 

 Provide guidance on the strategic planning for the organization; 

 Update and implement policy and procedure; 

 Monitor important factors and trends and provide guidance or action as required; and 

 Network and build relationship with community partners and volunteers. 
 
QUALIFICATIONS 

 Post secondary degree or diploma 

 5 years office experience (preferably in a non-profit environment) 

 Excellent written and verbal communication skills 

 Strong interpersonal and problem-solving skills 

 Highly skilled with Microsoft Office 

 High degree of accuracy and efficiency 

 Ability to set priorities, manage deadlines, manage time and projects 

 Excellent organizational skills 

 Event planning experience 

 Ability to act as non-partisan leader for the organization 
 
*Bonus points for technical water ski, wakeboard or wake surf knowledge and/or experience with; 
financial reporting using Quickbooks; strategic communications; digital design and branding; and 
sponsorship and partnerships.  

 

To Apply 

Please submit a resume and cover letter to Peter Peebles, President at peterpeebles@gmail.com by 
November 26, 2017.  
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